Notes for the Supervisor:
This teacher has done the first part of the course required to become a certified TEFL teacher for the teaching of English as a foreign language to secondary level students. In order to fulfil the ACELS requirements for TEFL certification for the Teaching of English as a Foreign Language to Secondary Level Students, the teacher needs to carry out the second part in order to complete the qualification.  This means s/he has to do her/ his Supervised Teaching Component under your supervision.  
Please follow the 6 steps given below:

1 You need to agree a date and time for the observation of one supervised lesson with the teacher.

2 The teacher needs to prepare a lesson plan and meet with you for feedback on the plan.  S/he then finalises the plan and gives a copy to you.
3 You should observe the whole lesson and write up your comments on the report pro forma* provided (see front of sheet).  Your comments may include positive points and points for further consideration re the teacher’s professional development.
* the report pro forma is also available on the ACELS website – www.acels.ie/acelstefl.htm
4 You need to sign the teacher’s certificate and put the school’s stamp in the space provided in the bottom left hand corner.
5 You should take a copy of the teacher’s signed and stamped certificate and the teacher’s supervised teaching component report and send it to:

The Register for TEFL qualified teachers (Secondary Level Students)

The Advisory Council for English Language Schools,

44, Leeson Place, Dublin 2

6 You should return the originals of the certificate and report to the teacher.

Many thanks for your cooperation and support in carrying out this supervision.
Sue Hackett

Project Director, ACELS

